.0.”"\_\ How to configure your

SACO@ TECHNOLOGY emallifyou're using
Outlook Express 6 v1

This guide will show you how to configure your Saco Technology email account if
you’'re using Outlook Express 6. Follow the steps below and your email account
should be ready to use within ten minutes:

Step 1

Click on the Start button. Then Select programs or All Programs. You will then

have an option to open Outlook Express.

[Tl) Accessares

| l@ Adminiskrative Tools
All Programs ‘| & Inemet Explorer
. W Microsoft Baseling Security Analy:

Y MSM Explorer

Step 2

Once Outlook Express has opened select Tools, options from the menu.

¥ Inbox - Outlook Express - Main ldentity

: File Edit Wiew BEWEHS Message  Help
T | Send and Receive C
B3 ! '
Craate Mail H Synchronize Al :
Address Book, .. Ckrl+Shift+B
Faold
Ll Message Rules »

I‘_jﬂ.éljl.:lmk Express |

= 72 Local Falders
wi | "
[@ Outbox | Accounts. .,
%1 Sent Items|
A3 Deleted Items
. 5F} Drafts

Opkions...
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Step 3

Make sure the Mail tab is selected. Click Add, then on Malil.

Internet Accounts

Account Tope Connection Remave Directary Sarvice. ..

% mall. zacatech.co...  mai [default) Any Avallable 5

Setas Default
Impart..

E wpaort...

[

Set Order...

| Cloze |

Step 4

In the display name box enter the name you would like to appear when sending
emails.

Internet Connection Wizard

Your Hame

YWhen you zend e-mail, your name will appear in the From field of the outgoing meszage.
T ype pour name as you would like it to appear.

Dizplay name; IHead Office - Saco Technology

For example: John Smith

{ Back M et = ] [ Cancel ]

© 2001 - 2006 Saco Technology 2



Step 5

In the email address box enter your email address.
(Example headoffice@sacotech.com.au)

Internet Connection Wizard

Internet E-mail Address

Your e-mail address is the address other people use to zend e-mail meszages to you.

. r 5
E-mail address: | pouremailaddrezz@sacotech. com. au

Faor example; someone@microsaft com

< Back ” Mext » l[ Cancel

Step 6

e Select POP3 as the incoming mail server
e In the Incoming mail server text box, type the name of the POP3 server
(Example mail.sacotech.com.au)

e In the Outgoing mail server text box, type the name of the SMTP server
(Example mail.sacotech.com.au)
e Then click next

*If you aren’t using Saco Technology internet you will need to change the
outgoing mail server to your current ISPs outgoing mail server.
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Internet Connection Wizard

E-mail Server Names

; : ; : T
by incaming mail zerver iz a |F'I:|F'3 W | SErvEr

Incoming mail [POP3, IMAP ar HTTF) server:

[ x
I mail zacatech. com. au

An SMTP server iz the server that iz uzed for pour outgoing e-mail.

Cutgoing mail [SMTR] server:

[ r
| mail zacatech. com. au

[ ¢ Back ” Memt >

] [ Cancel

Step 7

e In the account name box enter your email address
(Example headoffice@sacotech.com.au)

e Then enter your password

e Then select next
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Internet Connection Wizard

Internet Mail Logon

Type the account name and password your Intermet zervice provider has given you.

Account name:; {pouremaladdress@zacotech, com. au ]

|
FPaszwiord: |ssssesssss | |

R emember pagzward

[f your Internet service provider requires vou to use Secure Password Authentication
[SPA) o access vour maill account, zelect the 'Log On Using Secure Paszword

Authentication [SPA) check box,
[] Log on using Secure Pazsword Suthentication [5P)

< Back ][ Mt > ][ Cancel

Step 8

Click Finish

Internet Connection Wizard

Congratulations

You have successfully entered all of the information required to zet up pour accont,

To zave these settings, click Finish.

< Back ” Firizh l [ Canicel ]

© 2001 - 2006 Saco Technology



Step 9

You have now completed the setup of configuring Outlook Express so you can
now send and receive your email. From this last area you can simply delete old
email accounts by selecting the account and clicking remove or you can simply

complete the steps above if you have multiple email accounts.

Internet Accounts

| Al | Mail | News (i Directary Service |
Account Type Connection
@ rnail. zacatech.co...  mail [default] Arw Avwailable
@ mail. sgacotech.co... mail Ly dovailable
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